DoD 3200. 12-MI
CHAPTER 2
PREPARATI ON OF | NPUT DATA

A GENERAL PROCESSI NG CRI TERI A

1. The instructions and criteria described below are applicable to the
preparation of work unit data for input to the WUIS. These apply also to the
use of DD Form 1498. The field nanes and nunbers are applicable to the DD
Form 1498 and various kinds of machine-readabl e input.

2. Critical Control Fields. The following data fields are critical to
the processing of all work unit reports. QOmission of any of these three
fields will cause the record to be rejected.

a. Agency accession (field 1).
b. Date of summary (field 2).
c. Kind of sumary (field 4).

3. Deletion of Work Unit Records. A reporting agency may submit
transactions to delete entire records automatically fromthe data base. To do
SO0 contact DTIC-T/WUIS for necessary instructions.

B. I NSTRUCTI ONS FOR NEW SUMVARI ES

1. A work unit record can be established in the data base only by a
report with a transaction type “A" NEW

2. In general, a NEWtransaction shall include all the data el enents
described in Chapter 2. section D. of this Minual, except those that clearly
are optional or unique to another DoD Conponent.

3. QOmssions or errors in certain data elenments related to security or
releasability (fields 5, 7, and 8) w Il cause the report to be inaccessible by
normal retrieval procedures. Qmssions or errors in other fields (such as
13, 14) will generate an error notification to the report originator, but
will not inhibit access to or retrieval of the inconplete record. |In the case
of a classified work unit (Wu) sunmmary, the absence of field 12 will make the
record inaccessible.

C. INSTRUCTIONS FOR SUMMARY MODIFICATIONS

1. Al transactions to update an existing record shall include the three
critical control fields and any other fields requiring updating. A card
type Af1l, conplete through column 19, shall be subnitted in addition to t hose
card types containing data fields to be updated. Include on the card types
only the control fields and the fields requiring updating or correction. (See
Chapter 3 for information on card types.)

2. Aplus (#) sign is provided as a field delete code for use by the
contributor on update transactions to delete certain previously reported data
fromindividual data fields within a record. This is acconplished by entering
the plus sign (+) in the high-order (left-nost) position of the specific data
field in the card or card inmage. Deletions that add or replace other data may

occur on the same transactions. Exercise care in the use of the delete code
because for many data elenents a blank on the record is an invalid condition

that will cause an error message to be generated. For those fields in which a
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bl ank cannot be tolerated, the input programwll ignore all attenpts to use
the delete code.

D. DETAILED FI ELD DESCRI PTI ONS AND PROCESSI NG CRI TERI A

1. This section contains a detailed discussion of every data field that
conprises a work unit record (see table 2-1). Each data field is identified
by a field nunber, field name, and maximumfield length. The discussion of
each data field contains a definition of the data el ement, an explanation of
its use, and the requirenents or conditions for entering data into that field
as well as an outline of the edit and audit criteria used to determne the
validity of the data submtted as input to that field.

a. An error detected in one of the critical control fields wll
precl ude processing of the transaction. Chapter 4, figure 4-2, describes the
contributor feedback docunent that identifies the control field in error and
lists the card types rejected. The transaction card types thus rejected shall
be corrected and resubmtted.

b. A “catastrophic” error will result if the transaction or updated
record contains an error in one of the fields pertaining, to the security
classification of the record or if its distribution |[imtations are not
specified in accordance with criteria described in this Manual. Because of a
possible security error, a release-inhibit lockout flag is set in the master
file record that prevents the record from being accessed by the normal output
prograns. This situation wll persist until a nodification transaction corrects
the error in the inaster file.

c. Al data field errors other than those pertaining to control or
security fields are ternmed "noncatastrophic'" errors. Such errors have no
effect on the acceptance of the transactions or the availability of the updated
record. The data, as transmtted to DTIC, are updated to the master file and
the updated records are accessible imediately by nornal output prograrms.

2. A nunber of edit and audit flags are designated in the master file
record, each corresponding to one of the edit or audit criteria established
for each data field. During the edit and audit phase of the update program
the data are validated against the criteria described in this Manual. If data
for particular fields do not pass this validation, the appropriate edit or
audit error flag is generated. Each error flag will persist until an update
transaction for that data field satisfies the edit and audit criteria. Each
flag is associated with a unique error nmessage. As a result of an update
action against a record all the nessages related to the error flags that have
been generated wll be printed and returned to the contributor so the record
can be reviewed and corrected in later nodification transactions. Chapter 4,
table 4-1, describes these edit and audit error nmessages and the feedback
documents resulting from them
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Detailed WIS Field Descriptions

Field

1 - Agency Accession
(8 Al phanumeric)

[ nstruction

A valid entry is mandatory on all input
regardl ess of transaction type. It is assigned
by the DoD Comoonent involved and LS camposed
of a 2-character al phabetic code (Digraph)
indicating the submtting agency and a 6-character
serial unique to each work unit record.

Table 2-1

a. The first two characters shall

Edit and Audit

be equal to one

of the follow ng:

Di graph
DA

DB
DD

DF
DG

DH
bDJ

DK
DL
DM
DN

DR
DS
DT
DU
Y

Agency

Departnment of the Arny

Defense Mappi ng Agency

Department of Defense-Ofice of the Secretary
of Defense (0SD), Ofices of the Under
Secretaries of Defense (0usD), and O fices of
the Assistant Secretaries of Defense (0ASD)

Def ense Advanced Research Projects Agency (DARPA)

Department of the Air Force

Nat i onal Security Agency/Central
Service (NSA/CSS)

Def ense Nucl ear Agency (DNA)

Joint Chiefs of Staff, including the Joint
Staff, Unified or Specified Comuands and
Joint Service School s

Def ense Conmuni cati ons Agency (DCA)

Defense Intelligence Agency (DIA)

United States Marine Corps

Departnent of the Navy

U.s. Coast Cuard

Def ense Contract Audit Agency (DCAA)

Def ense Logi stics Agency (DLA)

Def ense Security Assistance Agency (DSAA)

Def ense Audit Service (DAS)

Def ense I nvestigative Service (DIS)

Uni formed Services University of the
Heal th Sci ences (USUHS)

Security



Detailed WUIS Field Descriptions

Field [ nstruction

1 - Agency Accession
(8 Al phanurmeric) continued

Edit and Audit

a. The first two characters shall be equal to one
of the followng

Digraph Agency

VN Nati onal Aeronautics and Space
Admi ni stration (NASA)

WC Federal Energency Managenent Agency
(FEMA)

h. The next six characters shall equal one of
the follow ng serial ranges:

Di graph Seria

DA 1st position can be zero (23 if 2nd position
is an al pha)
2nd position can be al phanumeric
3rd position through 6th positions, 000001
t hrough 999999

Al'l others 1st through 6th positions, 000001 through
999999
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Detailed WUIS Field Descriptions

Field

1- Agency Accession - continued

2 - Date of Sunmary
(6 Numeric)

3 - Date of Previous Sunmary
(6 Nuneric)

4 - Kind of Summary
(Transaction Type)
(1 Al pha)

[ nstruction

A valid entry is nandatory on all reports
regardl ess of transaction type to ensure that
successive nodifications to a data record are
processed in the proper sequence. Enter the
standard 6-digit date (year, nonth, day) to
identify the date on which a machi ne-readabl e
transaction was prepared by a contributing
activity for transmttal to DTIC.

This field records the date of sunmmary that
the current transaction is updating. The standard
DoD 6-dieit date identifies the date of summary
of the preceding A, D, H or K report submitted
for this accession number.

A valid transaction-type code is mandatory on
all reports. The code is critical because the
mandat ory data reporting requirenments depend upon
the transaction type.

Table 2-1

Edit and Audit

c. Any transaction for which field 1 is blank or
does not neet the preceding criteria wll be rejected
by the input program

a.  The left-most two digits for year shall be
in the range of CY-1to CY+1.

b. The middle two digits for nonth shall be
in the range of ¢1 to 12.

c. The right-nost two digits for day shall be
in the range of #1 to 31.

d. On a nodification type transaction, the date
in field 2 of the incomng transaction shall be equal
to or greater than the date of sunmary already on
the record.

e. Any transaction in which field 2 is blank or
does not meet the preceding criteria will be
rejected by the input program

a.  The left-nost two digits for year shall be
in the range of CY-1to CY+1.

bh. The mddle two digits for nmonth shall be
in the range of $1 to 12.

c. The right-nost two digits for day shall be
in the range of #1 to 31.

2. One of the follow ng single-character type
codes shall be used.



Detail ed WUIS Field Descriptions

Field

4 - Kind of Summary - continued

[ nstruction

a.  Transaction Type NEW Code A This type of
transaction is used only as the initial report of a
work unit to the data base. It is the only neans by
which a work unit can be established in the system
for an accession number never previously submtted.

b. The renmaining types of transactions--CHANGE
COWPLETI ON, and TEHM NATION--may be used only to
modify a previously established record. They are
referred to commonly as “nodification transactions”
and are used only to change, add, or delete data.
The primary difference between them is that each has
a unique influence on the status of the updated
record. In using any of the nodification trans-
actions, it is necessary to enter, in addition to
the three critical control fields, only the
specific data fields (or sets of data fields) that
are to be added, changed, or deleted.

c. Transaction Type CHANGE, Code D. The
primary puxpose Of a D transaction is to modify
an active (A or D) work unit record. In addition,
an inactive Hor Krecord may be reactivated by
submtting a D transaction for that accession
nunber. The effect of a D transaction is to
enter the status of the record as CHANGE (active)
and replace the date of summary with the date of
the D transaction.

d, Transaction Type TERM NATION, Code H. The
purpose of the H transaction is to report the
cancel | ation, suspension, or discontinuation of a
work unit. The H transaction also can be used to
modi fy a previous H record without altering its
st at us. The effect of the H transaction is to
enter the status of the record as TERM NATI ON
(inactive) and update the date of summary field.

Table 2-1

Edit and Audit

Code Transacti on Type

A NEW

D CHANGE

H TERM NATI ON

K COVPLETI ON

b, |If the transaction code is A the accession
nunber in field 1 cannot have been recorded previously
in the WUDB.

c. If the transaction code is D, H or K the

accession nunber shall be recorded in the WUDB
and the present transaction shall include a
valid date of previous summary in field 3.

d. Any transaction in which field 4 is blank
or does not neet the preceding criteria will be
rejected by the input program



Detailed WIS Field Descriptions

Field

4 -~ Kind of Summary - continued

5 - Summary Security
(1 Al pha)

[ nstruction

e. Transacti on Type COVPLETION, Code K. The
purpose of the K transaction is to report the
conmpl etion of the technical work on a work unit.
The K transaction also may be used to nodify a K
record without altering its status. The effect of
a K transaction is to enter the status of the
record as COVPLETION (inactive) and to update the
date of sumary field.

f. Special procedures for exceptional and
specific file maintenance and correction
transactions are covered in section B, Chapter 4.

At all times a work unit record shall contain a
valid entry for summary security in field 5. This
entry describes the overall security classification
of the record. For a NEWtransaction, it also shal
correspond to the classification of the report
itself. Awvalid entry is mandatory on all NEW
transactions. It is also required on al
modi fication transactions in which the security
classification code in any of the follow ng data
fields is upgraded or downgraded: Keywords (field
22), njective (field 23), Approach (field 24)

or Progress (field 25).

Table 2-1

Edit and Audit

a. Avalid entry shall consist of one of the
foll ow ng single-character codes:

Code Cl assification
S SECRET
c CONFI DENTI AL
u UNCLASSI FI ED

b. The Summary Security (field 5) nust be equal
to the highest security classification entered for
fields 22, 23, 24, or 25.

lAlthough TOP SECRET is a valid classification for
an R&T Work Unit Sunmary, all summaries with this
classification shall be forwarded directly to the
NSA; therefore any security classification code

of Tin fields 5 22, 23, 24, or 25 in a trans-
action received at DIIC for entry in the WDB

wi || cause the transaction to be rejected.
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Detailed WIS Field Descriptions

Field

5 - Summary Security - continued

6 - Work Security
(1 Al pha)

7 - Regrading Code
(1 Al pha)

[ nstruction

An entry is required in this field to identify
the overall classification of the work described in
the work unit record but not the classification of
the sunmary itself. Avalid entry is required on
all NEWtransactions and nmay not be deleted by a
nmodi fication transaction.

A valid entry is mandatory in the work unit
record when the summary security (field 5) is S or
c. This entry is required on all NEWtrans-
actions which upgrade or downgrade (except to
U the summary security. |f the work unit
record is declassified by a nodification
transaction, a delete code shall be entered
simultaneously in field 7 and all subelements
(fields 7A thru 7D).

Table 2-1

Edit and Audit

¢. If field5is Sor C one of the security
classifications entered for fields 22, 23, 24 or
25 shall be Sor C

d. If field 5is U field 7 (Regrading) shall be
bl ank. I[f field 5is Sor C, field 7 nust be A B,
C, E or F

The entry shall consist of one of the follow ng
singl e-character codes:

Code Wrrk Security

T TOP SECRET

s SECRET

c CONFI DENTI AL
u UNCLASSI FI ED

a.  The entry nust be one of the follow ng codes:

Code Regradi ng Code Meani ng

A Record with a Declassification Date

B Record with a Declassification Event

C Record with Oiginating Agency’s
Det ermi nation Required (CADR)

E Restricted Data or Fornmerly Restricted
Data Record

F Foreign Source Record

Bl ank None (Unclassified Record)



Detail ed WUIS Field Descriptions

Field I nstruction Edit and Audit

7 - Regrading Code - continued b, |If field5is: field 7 shall be
S or C A B C E or F
u Bl ank

¢c. Failure of the above criteria will result in
a catastrophic error.

7A - Cassification Authority A valid entry is mandatory in the work unit a. If field 5is Sor C field 7A shall contain a
(60 Al phanuneri c) record when the summary security (field 5)is S valid entry.
or C This entry is to identify a particular
official, source docunent or classification guide b. Failure of the above criteria will result in
that authorized the original classification of the a catastrophic error

record. This entry is mandatory on all NEW

transactions if field 5is Sor Cand on al

modi fication transactions that upgrade or down-
) grade (except to U the summary security.

7Bl - Date of Declassification This entry is to identify the date on which a. |If field 5is Sor Cand field 7is A a
(6 Nuneric) classified information in the work unit record is valid entry is required in field 7B1.
to becone unclassified. Enter the standard DoD
6-digit date (year, nonth, day) to indicate when h. If field 7D has data, field 7Bl shall be
field 5is to be changed to U by a nodification bl ank.

transaction.
c. Failure of the above criteria will result
a. The left-most two digits shall be in the range in a catastrophic error.
of @0 to 99 (entries @#¢ thru 40 indicate years 2000
thru 2040); the mddle two digits shall be in the
range of ¢1 to 12; the right-nost two digits shal
be in the range of #1 to 31.

bh. A wvalid entry ia mandatory when the sunmary
security (field 5 is Sor € and the regrading code
(field 7) is an A

Table 2-1
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Detail ed WUIS Field Descriptions

Field

7B2 - Declassification Event
(54 Al phanuneric)

7C1 - Downgradi ng Date

(6 Nureric)

7C2 - Downgradi ng Event
(54 Al phanuneri c)

7D - Cassification Duration
(4 Al pha)

[ nstruction

This entry is to identify the event certain to
occur on which classified information in the work
unit record is to becone unclassified. Enter the
specific event, left-justified, to indicate when
the summary security (field 5) is to be changed to
U by a nodification transaction.

This entry is to identify the date on which SECRET
information in the record is downgraded to
CONFI DENTIAL.  Enter the standard DoD 6-digit date
(year, month, day) to indicate when field 5is to
be changed to C by a nodification transaction.

The left-nost two digits shall be in the range of
B to 99 (entries @8 thru 40 indicate years 2000
thru 2040); the mddle two digits shall be in the
range of 81 to 12; the right-nost two digits shal
be in the range of @1 to 31.

This entry is to identify the event certain to
occur on which the SECRET information in the work
unit record is to become CONFIDENTIAL. Enter the
specific event, left-justified, to indicate when
the summary security (field 5) is to be changed
fromS to C by a nodification transaction.

This entry is to identify the classified infor-
mation in the work unit record as having an
indefinite duration of classification. Enter the
acronym OADR to indicate “Originating Agency’s
Determ nation Required.”

A valid entry is nmandatory when the summary
security (field 5) is S or C and the regrading
code in field 7 is C

Table 2-1

Edit and Audit

a. |If field 5is Sor Cand field 7 is B, a
valid entry is required in field 7B2.

b. Failure of the above criteria will result
In a catastrophic error,

a. If field 5ia 5 avalid entry is permtted
if field 7C2 is blank.

b. If field 5is C field 7Ci1 shall be blank

a. If field 5is S, avalid entry is permtted

if field 7C1 is bl ank.

a. If field 5is Sor Cand field 7is C the
acronym CADR is required in field 7D

b. [f fields 7B1 or 7B2 have data, field 7D
shal | be bl ank.

¢c. Failure in the above criteria will result in
a catastrophic error.
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Detailed WU S Field Descriptions

Field
8AL -

Distribution Instructions
(2 Al pha)

| nstruction

A valid entry for this field is mandatory at all
times in the work unit record to identify the level
of distribution limtation appropriate to the work
unit record. Therefore, a valid entry is mandatory
on all NEWtransactions and may not be deleted by a
modi fication transaction.

a. Distribution Instruction, Code DX. Distri-
bution limted to DoD, Conponents and their
contractors/grant ees (Statenent D, Menorandum
by the Secretary of Defense (reference (c)).)

b. Distribution Instruction, Code CX. Distri-
bution extended to other U S. Government
agencies, and their contractors/grantees.
(Corresponds to Statenent C (reference (c)).)

lDoD Contractors or Grantees include contractors

properly registered with the Arny Qualitative Require-

ments Information (QRI) Program and Navy/|ndustry
Cooper ative Research and Devel opnent (NICRAD)
Program and the Air Force Potential Contractor
Progr am (PCP}.

Table 2-1

a.

The entry shall

Edit and Audit

consi st of one of the

follow ng 2-character codes:

Code

BF
BP
BT
BU

cX
DX
EE
EF
ES
EP

Distribution Instructions

U S. Govt Only, Foreign Data

U S. Govt Only, Proprietary

U S. Govt Only, Test or Evaluation Data

U S. Govt Only, Prelimnary, Planning or
Internal Data

U.S. Govt and their Con*ractors Only

DoD and their Contractors Only

DoD Only, Evaluation of Programns

DoD Only, Foreign Data

DoD Only, Trade Secrets

DoD Only, Prelimnary,
Internal Data

Pl anni ng or
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Detail ed WUIS Field Descriptions

Field

8A] - Distribution Instructions -
cont i nued

[ nstruction

Information that is privileged or too sensitive
to be released outside of the DoD or the U S Covern-
ment may be coded to restrict access to DoD Conponents
only or to U S. Governnment agencies only. The use
of these codes shall be fully justifiable. The
reasons shall be identified as shown below.  This
usage shall be audited periodically and the
originators requested to revise them when possible,
to one of the above codes.

DI SSEM NATI ON ONLY TO U. S. GOVERNMENT AGENCI ES
( STATEMENT B, Menorandum by the Secretary of
Defense (reference (c)).)

c. Distribution Instruction, Code BF. [ nfor -
mation furnished by a foreign governnent with the
provision that it shall not be rel eased outside of
the U S. Governnent.

d. Distribution Instruction, Code BP. Discloses
proprietary information not owned by the U S
Covernment nor protected by a contractor’s
“limted rights” statenment received with the
understanding that it shall not be transmtted
outside the U S. CGovernnent.

e. Distribution Instruction, Code BT. Test or
eval uation of commercial or mlitary systens or
hardware the disclosure of which could be detrinmenta
to the U S. Governnment or a manufacturer.

f. Distribution Instruction, Code BU. Contains
prelimnary, planning, studies, analyses, or
internal information on devel opnent or evaluation
of programs or technol ogies that could be detrinental
i f disclosed outside of the U S. Government.

Table 2-1

Edit and Audit
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Detailed WIS Field Descriptions

Field

8A1 - Distribution Instructions
conti nued

8A2 - Additional Security
Restriction
(2 Al pha)

[ nstruction

DI SSEM NATI ON ONLY TO DoD COMPONENTS ( STATEMENT E

Menorandum by the Secretary of Defense (reference (c)).)

g. Distribution Instruction, Code EE. D scl oses
eval uation of contractor or other government agency
prograns.

h. Distribution Instruction, Code EF. Discloses
information furnished by a foreign governnent with
the understanding that it not be transmtted outside
of the Departnent of Defense.

i. Distribution Instruction, Code EP. Contains
prelimnary or internally-controlled information or
information on planning, funding, or evaluation of
DoD prograns, systens, studies, or technol ogies that
warrant protection from premature disclosure.

j. Distribution Instruction, Code ES. Discloses
trade secrets or other proprietary information
entrusted to the Departnent of Defense.

Enter when appropriate the additional security
category inposed by the Atom c Energy Act
(reference (d)) for Restricted or Fornerly
Restricted Data.

Table 2-1

Edit and Audit

a. The entry shall be one of the follow ng:

Entry  Meaning

Bl ank Nei t her RD or FR
RD Restricted Data
FR Fornmerly Restricted Data

b. I[f field 8A2 is RD or FR, field 5 shall be
Cor S

c. If field5is U field 8A2 shall be blank



1-¢

Detailed WS Field Descriptions

Field

9 - Level of Sumary
(1 Apha)

10A1 - Prinmary Nunber Codes
10A2
10A3
10A4

10A1 - Primary Program El enent
Code
(6 Al phanuneric)

[ nstruction

An “A” in this field denotes an R&T Wrecord.

This is a set of four data elenments that provide
program or administrative identification of the
primry source of support for the work unit. Avalid
entry for each of the four data fields is mandatory on
all NEWtransactions. On nodification transactions,
the entire set shall be resubmtted if any portion is
changed. Al'so, no portion of the set may be deleted.
Begin entry of data in the left-hand colum of those
fields in punch cards or card inages. Hi gh-order
zeros are not suppressed. If, for exanple a valid
number is #4#2, enter #82 starting in the left-hand
colum of the field.

An entry is mandatory for all NEWtransactions.
The field may never be deleted. For Doll RDT&E-
funded work, the entry shall consist of a valid
DoD program el ement code. In other DoD-funded
efforts, enter an appropriate code or menonic to
identify the appropriation or category; such as
"08M." A single zero in the high-order position of
the field is used in those situations when the
primary contributor to the work unit is a non-DoD
agency and a DoD program el enent code is
I nappl i cabl e.

Table 2-1

Edit and Audit

Entry shal

The field may no

be A

t be bl ank.



ST

Det ai | ed WUIS Field Descri pti ons

Field
10A2 -

10A3 -

10A4 -

10B1 -

10B2 -

10B3 -

Primary Project Nunber
(12 Al phanuneric)

Primary Task Area
Nunmber

(10 Al phanumeric)

Work Unit Number
(16 Al phanuneric)

Contributing Program
El enent Code
(6 Al phanuneric)

Contributing Project
Nunber
(12 Al phanuneric)

Contributing Task Area
Nunber
(10 Al phanuneric)

| nstruction

A valid agency project nunber or a zero is
mandatory for all NEWtransactions. Enter a
zero in the high-order position of the field
if a valid project number is not applicable.

An entry in this field is mandatory for al
NEW transactions. Enter the task area nunber
associated with the project nunber in field 10A2.
Enter a zero in the high-order position of the
field if no task area is applicable.

An entry for this field is mandatory for al
NEW transactions. Enter the assigned agency work
unit nunber. Enter a zero in the high-order position
I f no agency work unit nunber has been assigned.

This is an optional set of three data elenents for
use when necessary to identify a source of support
for the work unit additional to that identified by
the nunber or codes entered in fields 10Al through
10A3 . If there ia no contributing support, fields
10B1 through 10B3 are blank (not submtted). If
there ia contributing DoD support for the work unit,
a valid DoD program el enent code or other
identifier is required in field 10B1. [f a valid
agency _project number or task area nunber are
not applicable, enter a single zero in the high-order
position of one or both fields. If the contributing
support is from a non-DoD agency enter a single zero
in field 10B1 and appropriate codes if available in
field 10B2 and 10B3. Previous data in fields 1081
t hrough 10B3 nay be deleted by a nodification trans-
action if no longer applicable. Begin entry of data
in the left-hand colum of these fields in punch
cards or card imges. H gh-order zeros are not
suppressed. |f, for exanple, a valid nunber is 01,
enter 01 starting in the left-hand colum of the field

Table 2-1

Edit and Audit

The field may not be bl ank.

The field may not be bl ank.

The field nmay not be bl ank.

a. Fields 108l

bh. If field 10B1 is blank,

10B3 shall be bl ank.

c. |If field 10B1 is not blank,

and 10B3 nmay not be bl ank.

t hrough 10B3 may be bl ank.

fields 10B2 and

fields 10B2,
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Detailed WU 'S Field Descriptions

Field I nstruction Edit and Audit
10C1 - Contributing Program This is an optional set of three data elenents for

El ement Code use when necessary to identify a source of support

(6 Al phanumeric) for the work unit additional to those identified by

the number or codes in fields 10Al through 10A3 and

10C2 - Contributing Project 10B1 through 10B3. If not applicable, fields 10C

Nurmber t hrough 10C3 are blank (not submtted). See the

(12 Al phanuneri c) instructions given for fields 10B1 through 10B3.

10C3 - Contributing Task Area
Nurmber
(10 Al phanumeric)

11 - Title A brief unclassified descriptive title for the a. The field may not be blank or deleted.
(244 A phanumeric) work unit is mandatory at all times in a WIS record.
An entry is mandatory on all NEWtransactions. The h. The first character of the title shall be U

field may not be deleted by a nodification trans-
action. The first character of the title field in
the card or tape record is a single-character “U.”
Wien preparing cards or card inmages do not |eave a
space between the “U and the first character of the
title itself.

12A - Scientific and a. These are three data fields for reporting from a. Field 12A may not be blank and shall contain
12B Technol ogi cal Fields one to three of the codes selected fromthe |ist one of the listed codes or four zeros.
12C  and Goups Codes shown in table 2-2. These codes identify the
{4 Numeric and 6 scientific and technol ogical fields and groups h. Field 12B and 12C may be blank or contain
Characters - 5 Nuneric whi ch best describe the nature of the work unit. a valid code
wi t h Speci al A valid entry, left justified, is mandatory in the
Character (.)) record at all tines for field 12A.  Therefore, for

all NEWtransactions and all nodification trans-

actions that change the contents of fields 12A through
12C, field 12A nust contain either a valid code or

four zeros. A code consisting of four zeros nay be
entered in field 12A only for non-R&T work units for

whi ch none of the codes in table 2-2 are applicable
(such as, certain types of contract work units submtted
for CASE reporting).

Table 2-1
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Field
12A -

12B
12C

13 -

14 - Estimated Conpletion Date
(4 Nuneric)

15A -

15B -

15C -

Scientific and
Technol ogi ca
G oups (F&G Codes -
conti nued

Work Unit Start Date
(4 Nuneric)

Primary Funding
Organi zation (2 Al pha)

QG her Fundi ng
Organi zation (2 Al pha)

O her Fundi ng
Organi zation (2 Al pha)

Fi el ds and

[ nstruction

bh. On a NEWtransaction, fields 12B or 12C or
both may be blank if fewer than three F& codes are
appl i cabl e.

c. On a nodification transaction, previous data
in fields 12B and 12C which are no longer applicable
shal | be individually changed or del eted.

A 4-digit (year, nonth) date is required at all
times in the record to identify tbe original date on
which the work unit first began; therefore, it may be
different fromthe contract or grant effective date
(field 17a1). An entry is required on NEW
transactions.

An entry is required at all tinmes on the record to
indicate an estinmate for the conpletion of the work
unit. Thbe entry is a 4-digit (year, nonth) date
reflecting the estimated or actual conpletion date.
For completed or termnated work units, replace the
estimate by an actual date.

a. These are three data fields for reporting from
one to three of the 2-character agency codes
(digraphs) |i st ed.

b. A valid agency digraph entry for field 15A is
mandatory in the record at all times to identify the
agency providing support for the work unit. There-
fore, a valid digraph is mandatory in field 15A for
NEW transactions and a nodification transaction may
never contain a delete code or an invalid digraph
in that field. The organization shown by the digraph
entered in field 15A shall correspond with that indi-
cated by the primary nunber or codes entered for
fields 10A1 through 10A4.

Table 2-1

Edit and Audit

a.  The left-hand two digits are the last two
digits of the cal endar year.

h. The right-hand two digits represent the nmonth
and shall be in the range 01-12.

The entry is nuneric, the left-hand two digits
shall be the last two digits of the cal endar year
and the right-hand two digits shall be the nonth, in
the range of 01-12.

a. Field 15A may not be blauk.

b. For DoD Conponents, enter one of the follow ng
di graphs as explained under field 1 (itema):

DA DF DJ DM DR DU
DB DG DK DN DS Y
DD DH DL DP DT DW
DE
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Field | nstruction Edit and Audit
15A - Primary Funding c. Fields 15B and 15C are used when appropriate to c. |If one of these digraphs is entered in field
Organi zation - continued identify federal agencies or DoD Conponents other 15A, a valid program el ement code for RDT&E-funded
than that identified in field 15A that provide work or an appropriate code to identify the appro-
15B - Ot her Funding support for the work unit. If only one additional priation or category for other DoD-funded efforts
Organi zation - continued digraph is appropriate, enter it in field 15B. If shal | be entered in field 10AL.
entries are not appropriate for fields 15B or 15C,
15C - Qther Funding | eave them bl ank. d. For non-DoD agencies, enter one of the
Organi zation - continued foll ow ng digraphs:
d. On a nodification transaction, previous data
in fields 15B or 15C that no |onger are applicable Digraph Agency
shal | be individually changed or del eted.
AX Department of Agriculture
BX Depart ment of Labor
Cx Department of Commerce
Fx Department of Justice
X Department of Transportation
KX Departnent of Interior
MX Department of Housing and Urban
Devel opnent
X Department of Treasury
Sx Department of State
TG CGeneral Services Adm nistration
VA Vet erans Adm nistration
VN Nat i onal Aeronautics and Space
Adm ni stration
WA Department of Energy
WwC Federal Energency Managenent Agency
WS National Science Foundation
XX U.S. Postal Service
ZX Department of Health and Human
Servi ces
e. |If one of these codes is entered in field 15A
a zero shall be entered in the high-order position of
field 10AL.

Table 2-1
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Field

16 - Performance Method
(1 Al pha)

612

Contract or G ant
Ef fective Date
(4 Nuneric)

17A1 -

[ nstruction

A valid entry in this field is mandatory on the
record at all times to identify the nethod of perfor-
mance of the work unit. Therefore, a valid code is
mandatory on all NEWtransactions and a del ete code
or an invalid code cannot be accepted in nodifica-
tion transactions.

Avalid entry is nmandatory in the record at al
times if field 16 is Aor B (grant or contract).
The entry shall consist of a 4-digit date to iden-
tify the year and nonth in which the latest contract
or grant funding action reported is effective. In
practice this is the beginning date of the duration
over which the funds reported in field 17p2 are allo-
cated. Avalid date, therefore, is nandatory on
all NEW transaction in which field 16 is A or B.
The date in the field may not be deleted in nodifi-
cation transactions as long as field 16 remains A
or B. On a nodification transaction in which
field 17E (kind of award) is entered as NEWor EXT
(see codes, page 2-25), resubmit field 17A1 to show
the latest beginning date for the latest allocation
of funds,

Table 2-1

Edit and Audit

a. The field may not be blank or contain a delete
code .

b. One of the follow ng codes shall be entered:
Code Definition

A Work performed funded by a grant

B Wrk performed funded by a contract

c I n-house work perfornmed within the DoD agency
D Work performed by a U S. CGovernnent Agency or

Department ot her than the DoD

c. |If field16is Aor B, field 1741, 1742, 17B,
1702, 17E, and 17F shall not be bl ank.

d If field 16 is Cor D, fields 1741 through 17F
are bl ank.

a. If field1i6is AOI B, entry for field 17A1
shall meet criteria for a 4-digit date:

(1) The two left-hand digits are the |ast
two digits of the cal endar year.

(2) The two right-hand digits represent the

month, in the range of 01-12.

b. If field 1741 is blank, field 16 shall be C

or D
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Field

17A2 - Contract or G ant
Expiration Date
(4 Numeric)

17B - Contract or G ant Nunber
(24 Al phanuneri c)

[ nstruction

A valid entry is mandatory at all tinmes in the
record if field 16 is A O B (grant or contract).
The entry nust consist of the 4-digit date to iden-
tify the year and nonth of the expiration of the
current funding of the grant or contract. In prac-
tice, this is the ending date of the duration over
whi ch the funds reported in field 1702 are allocated.
A valid date, therefore, is mandatory on all NEW
transactions in which field 16 is A or B, the field
may not be deleted in nmodification transactions as
long as field 16 remains or is changed to A or B
On a nodification transaction in which field 17E is
entered as EXT or CON, resubmt field 17A2 to indi-
cate the latest expiration date for the funds shown
in field 17D2.

A valid entry is required in the record at al
times if field 16 is A or B (grant or contract).
The entry shall consist of the basic contract or
grant number by which the work unit is funded.

New contract nunbers shall follow the format for
the basic procurenent instrument identification
nunber as described in the DoD FAR Suppl erment,
section 4.7003, (reference (e)). A valid contract
or grant number, therefore, is mandatory on all
NEW transactions in which field 16 is A or B. The
field may not be deleted in modification trans-
actions as long as field 16 remains Aor B. On a
modi fication transaction in which field 17E is entered
as NEW field 17B shall be resubmtted to identify
the new contract or grant nunber.

Table 2-1

Edit and Audit

a. If field 16 is Aor B, the entry for
field 17A2 shall meet the criteria for a
4-digit date:

(1) The left-hand two positions are the |ast
two digits of the cal endar year.

(2) The right-hand two positions are the
month, in the range 01-12.

bh. If field 17A2 is blank, field 16 shall be
Cor D

a. |If field 16 is Aor B, field 17B may not be
blank.

b. I[f field 17B is blank, field 16 shall be
Cor D
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Field I nstruction Edit and Audit
17¢ - Contract Type a. If field 16 is B (contract), a contract-type a. If field 16 is B, field 17C shall consi st
(1 Al pha) code is required in the record. Refer to DoD FAR of one of the follow ng codes:
Suppl enent, subsection 4.671-5 item C6 (refer-
ence (e)). The entry consists of a single-digit Code Expl anati on
code to identify the contract pricing provision
that is the basis for payment of the new contract. Code Type of Contract

A valid entry, therefore, is required on NEW
transactions if field 16 is B. On nodification
transactions, the field may not be deleted as |ong
as field 16 is B.

Fi xed Price Redeterm nation: Type A

Fi xed Price Redeterm nation: Type B

FirmFixed Price

Fi xed Price economic price adjustnent

b. If field 16 is A (grant), field 17C shall Fi xed Price incentive with performance

be "G." i ncentive

Fixed Price incentive wthout perfornmance

i ncentive

Cost Plus Award Fee

Cost Contract

Cost Sharing

Cost Plus Fixed Fee

Cost Plus incentive fee - with

performance incentive

w Cost Plus incentive fee - without
performance incentive

Y Time and naterials

z Labor Hour

rX~w>

<< 4Hunw g =

b. If field16is A field 17C shall be “G -
G ant

c. If field 17Cis blank, field 16 shall be C
or D

Table 2-1
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Field

17D1 - Partial Contract or
G ant Code
(1 Al pha)

17D2 - Contract or G ant
Dol | ar Anount
(9 Nurreric)

[ nstruction

If the work unit data and, nore specifically,
the dollar amount shown in field 17D2 does not
represent an entire contract or grant, enter a P
in field 17D1. The code P identifies the work unit
as a part of a larger contract or grant effort.

a. If field 16 is A or B (grant or contract), a
nuneric entry for this field is mandatory in the
record at all times. Enter the l|atest amount of
the funding of the contract or grant identified in
field 17B, rounded to the nearest whole dollar, for
the duration shown in fields 1741 and 17A2. Right-
justify the dollar amount in punch cards or card
imges. Precede the dollar anmount with zeros in
t he unused hi gh-order col ums.

b. If field 17Dl is a P, enter only that portion
of the amount applicable to the particular work unit
record.

¢c. If the anount of funding is zero, enter all
Zer os.

d. A numeric entry is mandatory on all NEW
transactions in which field 16 is A or B. The

field may not be deleted in nodification transactions
as long as field 16 remains or is changed to A or B.

e. On nodification transactions in which field 17E
I's changed to NEW EXT, or SUP, resubmt field 17D2 to
reflect the latest funding anount. \Wen field 17E
is SUP, to indicate a change in funding anount w thout
a change in duration, enter the amount of additional
funds awarded, not the total anount awarded for the

+ation shown in fields 1741 and 17A2.

Table 2-1

Edit and Audit

Field 17D1 shall be either blank or P.

a. If field 16is Aor B
be bl ank.

field 17D2 may not

b. If field 17D2 is blank, field 16 shall be

Cor D

¢c. Flag dollar amount in excess of $500,000 as
a possible error.
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Field

17E - Kind of Award
(3 Al pha)

Contract or G ant
Currul ati ve Dol | ar
Total (9 Numeric)

17F -

| nstruction

a. Awvalid entry is nmandatory in the record at
all times if field 16 is A or B (grant or contract).
The entry is a 3-character code identifying the
current kind of award or funding action by which
the work unit is funded. A valid entry, therefore,
is mandatory on all NEWtransactions in which field
16 is Aor B, The kind of award need not al ways be
NEWin a NEWtransaction since the contract or grant
may have been in being already. The field nay not
be deleted by a nodification transaction as |ong as
field 16 remains or is changed to an A or B.

bh. On a nodification transaction, depending upon
the kind of award, other specified contract or grant
data relating to the award shall be updated:

(1) If 17E is NEW submt also fields 17Al
17A2, 17B, 17D2, and 17F.

(2) If 17E is SUP, submt also fields 17D2
and 17F.

(3) If 17E is EXT, submit al SO fields 17A1,
17A2, 1702, and 17F.

(4) If 17E is CON, submt also field 17A2.

a. If field 16 is Aor B (grant or contact), a
nuneric entry for this field in the record is
mandatory at all tines to show the cunul ative dollar
total to date for the contract or grant identified
in field 17B. Enter the total rounded to the
nearest whole dollar. Right-justify the dollar
amount in punch cards or card imges. Precede
the dollar anobunt with zeros in the unused
hi gh- order col umms.

Table 2-1

Edit and Audit

a. If field 16 is A or B, one of the followng
codes shall be entered in field 17E:

Code Expl anati on

NEw The initial award for the contract or
grant number identified in 17B

SUP The provision of additional funds
wi t hout extension of the duration
of the contract or grant.

EXT The provision of additional funds
wi th extension of the duration
of the contract or grant.

CON The continuance of a contract or grant
in time wthout provision of additional
funds.

bh. If field 17Eis blank, field 16 shall be
Cor D

a. 1t field 16is Aor B, field 17F may not
be blank.

b. If field 17F is blank, field 16 shall be
Cor D
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Field I nstruction
17F - Contract or Grant Cunulative b. If field 17D1is a P, enter only the portion
Dol [ ar Total - continued of the total anount applicable to the particular
work unit.

c. Anuneric entry, therefore, is mandatory on
all NEWtransactions in which field 16 is A or B.
The field may not be deleted in nodification trans-
actions as long as field 16 remains or is changed

to A or B
18 - Fiscal Year Resource d. This is a set of three data elenents used to
18A Estimates descri be expenditures of professional work-year and
18B funds resources in support of the work unit during a

specified fiscal year. Regardless of transaction
type, if any entry is made in one field, a valid
entry is required in each of the three fields.

h. Only three sets of summary data are provided for
on the DD Form 1498 and may be entered in an input
transaction. Resources data are maintained in the
WUIS for 5 successive fiscal years. On Cctober 1 of
each year, the identity of the current, budget and
the 3 preceding fiscal years is changed and the |oca-
tion of the work-years and funds estimates is changed
accordingly. Regardless of the name of fields in
which the resource data are entered, the input
programw || assign the data to the proper |ocation
inthe file based solely on the 2-digit fiscal
year designation.

C. Awvalidentry is required on all NEW
transactions.

Table 2-1

Edit and Audit
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Detailed WIS Field Descriptions

Field

18 - Fiscal Year Resource
18A Estimates - continued
18B

181 - Fiscal Year
182 (2 Numeric)
183

181A - Fiscal Year Professiona
182A  Work- Years
183A (6 Nuneric)

1818 - Fiscal Year Funds
182B (6 Nuneric)
1838

I nstruction
Example:
Sumary Fiscal Years
Dat e FY FY- 1 FY-2 FY- 3
at 83 84 83 82 81

Enter the last two digits of the current fiscal
year for which resource estimtes are being
reported. Indicated FY's may include the Budget
Year (¥y+1) through FY-3,.

Enter professional work-years expended or to be
expended on the work unit. If fiscal year data are
not applicable, |eave blank. Enter work-year
estimates to the nearest tenth of a work-year.

(An entry of 10 is interpreted as 1.0 work-year. )
If the level of effort is zero, enter all zeros.
Right-justify the work-year amount in punch cards
or card images. Precede the ambunt with zeros in
t he unused hi gh-order col ums.

Enter fiscal year funds expended on the work unit.
If fiscal year data are not applicable, |eave bl ank.

Enter funds to the nearest thousand doll ars. (An
entry of 10 is interpreted as $10,000.) If the

| evel of funding is zero, enter all zeros. Right-
justify the funds anount in punch cards or card
images .  Precede the funds amount with zeros in

t he unused hi gh-order col ums.

Table 2-1

Edit and Audit

a. If FY is blank, fields 18A and 18B shall
be blank.

b. If FY is not blank, fields 18A and 18B nay
not be bl ank.

a. Flag entries in excess of five work-years
as a possible error.

h. The entry shall be nuneric.

a. The entry shall be nuneric.

b. [f field 18B is blank, fields 18 and 18A
shal | be bl ank

C. I[f field 188 is not blank, the FY identified
may not be bl ank.
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Field

19A - Responsi bl e DoD
Organi zati on Nane
(122 Al phanuneric)

19B - Responsi ble DoD
Organi zation Address
(61 Al phanumeric)

19C - Responsi bl e Individual’s
Name
(24 Al pha)

[ nstruction

A valid entry for this field in the record is
mandatory at all times. Enter the full name of
the responsible DoD organization, not just an
acronym or abbreviation. The nane and office synbol
of the organizational subdivision directly respon-
sible for the work unit shall be included. A valid
entry is mandatory on all NEWtransactions. The
field may not be deleted by a nodification
transaction.

A valid entry for this field in the record is
mandatory at all times. Enter the city (base, post,
or station) and state address; including zip code,
of the responsible DoD organization. A valid entry
I's mandatory on NEWtransactions. The field may
not be deleted by a nodification transaction.

A valid entry for this field is mandatory in the
record at all tinmes. Therefore, it iS mandatory on
NEW transactions and may not be deleted by a nodifi-
cation transaction. Enter the nane of the person
responsible for the work units as: last nane first,
followed by a comma, and then the first and mddle
initials separated by spaces. Do not enter title
or rank.

Example: Admral J. F. Wl sh
Correct Entry - WALSH, J F

Table 2-1

Edit and Audit

The-field may not be blank on
transaction or contain a delete
a nodification transaction.

The field may not be blank on
transaction or contain a delete
a nodification transaction.

The field may not be blank on
transaction or contain a delete
modi fi cation transaction.

a NEW
code in

a NEW
code on

a NEW
code on a
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Field I nstruction Edit and Audit

19D - Responsibl e Individual’s An entry for this field is mandatory in the record The field may not be blank in a NEW
Tel ephone Number at all times. Therefore, it is mandatory in NEW transaction or contain a delete code in a
(22 Al phanuneric) transactions and may not be deleted on a nodification nodification transaction.

transaction. Enter the responsible individual’s
commerci al tel ephone number as a 3-digit area code,

a 3-character exchange and the 4-digit nunber separ-
ated by dashes. This may be followed by an extension
nunber .

Exanpl e:  202-123-4567, X66992

19E - Responsibl e Individual’s (See Appendi x C
Title
19T - Responsi bl e Organi zation Assign a 6-digit nuneric code fromthe DTIC Source
Sour ce Header List (AD-A115 000 and AD-A115 001). Te have
(6 Numeric) a code established for any source not found in the
list, contact DTIC-TID (AV 284-6304).
20A - Performing O ganization An entry for this field is mandatory in the record The field may not be blank in a NEW
Narme at all times. Therefore, it ia mandatory on NEW transaction or contain a delete code in a
(122 Al phanuneric) transactions and nay not be deleted on a nodification nodification transaction

transaction. Enter the full name of the perforning
organi zation and not just an acronym The nane and,
when appropriate, the organizational symbol of the
subdivision directly involved should be included.

20B - Performng Organization An entry for this field is mandatory in the record The field mav not be blank in a NEW
Addr ess at all times. Therefore, it is mandatory on all NEW transaction or contain a delete code in
(122 Al phanuneri c) transactions and may never be deleted on nodification a modification transaction.

transactions. Enter the full mailing address of the
performng organization, including the street address
iIf known. The zip code is required for domestic

addr esses.

Table 2-1
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Field [ nstruction Edit and Audit

Check for a blank in field 20C on a NEW

20C - Principal The nane of the principal investigator nust be
transaction.

Name entered on all records. Format the nane as in field

(24 Al pha) 19C. last name first, followed by a comma, and then
the first and mddle initials separated by spaces, Do
not enter title or rank.

I nvesti gat or

Enter the comercial telephone number of the
principal investigator as: “a 3-digit area code, a
3-character exchange and the 4-digit nunber separ-
ated by dashes. This may be followed by an exten-

20D - Principal Investigator's
Tel ephone Nunber
(22 Al phanuneric)

si on nunber.
Exanple:  202-123-4567, X44
20F - Associate Investigator These are two optional data fields used to identify
20G (28 Al pha Each) when applicable, the nanes of up to two associate

i nvestigators involved in the performance of the work
unit. If the name of only one associate investigator
is applicable, enter it in field 20F. If previously
submtted names are no |onger applicable, use the
del ete code.
20H - Princi pal (See Appendix C) *
Title

I nvestigator’s

20T - Performng Organization

21A-D

21E -

Source Code
(6 Nuneric)

- Studi es and Anal yses

Mlitary and Gvilian

Assign a 6-digit numeric code fromthe DTIC Source
Header List (AD-A115 000 and AD-A115 001). To have a
code established for any source not found in the |ist
contact DTIC-TID (AV 284-6804).

(See Appendi x D)

a.  An entry in this field indicates whether the WU

One of the follow ng codes nust be entered:

Application consists of results in technology identified as appli-
(1 Al pha) cable or inapplicable to solving technol ogica
problems of the civilian sector.
H Potential for civilian application is high
b. One of the three categories shall be noted as L Potential for civilian application is limted

foll ows: M for civilian application

Table 2-1

No potenti al
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Field [ nstruction

21E - Mlitary and Gvilian 1. H- Hgh potential for civilian application
Application - continued
Use this designation if you believe one or nore of the
followng are true of any technol ogy devel oped in the
project:

(a) The technology w Il provide significant
new capability in an inportant area of the civilian
(public or private) sector or a new capability to
meet a broad range of civilian needs.

(b) The technology will allow the production of
current products or provisions of services at a greatly
reduced cost.

(c) The technol ogy can be brought to the
commercial market or appplied to neet a civilian
need with little further adaptation.

6C—¢

2. L - Linited potential for civilian application

Use this designation for all work units that have
technology that fits neither category Hor M

3. M- Mlitary application only
Use this designation if you can foresee no potentia

civilian application for any research results or tech-
ni cal devel opnent made in the work unit.

Table 2-1

Edit and Audit
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Field I nstruction Edit and Audit
22 - Keywords 2 a. This is a field for recording a maxi num of a. The first character of each keyword in
(Variabl e Length) twenty keywords. Each keyword is entered on a input card field shall be U C or S for entry in the
separate input card or card inmage. Each keyword WUIS by DTIC.

may not exceed 50 characters including security
code and spaces.

h. At least one keyword is required on all NEW b. A cross-field check is performed between
transacti ons. field 5 summary security, and the security
classification of each keyword to ensure that the
c. Each keyword is preceded by its security code classification of any keyword is equal to or |ess
(either U C or S). On the input card or card than that of the record.
i mge | eave no space between the security code and
the first character of the keyword. c. On a NEWtransaction, check to see that field 22
I's not blank.
Exanpl e: UBIOLOGY

Classificati or!

Keywor d
23 - Technical Objective a. These are three variable length fields or
(2700 Alphanumeric) paragraphs in which are entered narrative descriptions

of the work unit and its progress. The length of any
one of the paragraphs may vary but the total of the
24 - Approach three may not exceed 5000 characters, including
(2700 Al phanuneric) spaces ,

Ipo NOT USE st udy keywords SA-PPP, SA-PPB, and SA-PPI unless the work unit is a study as defined by DoD Directive 5010 22 (reference (f)).
See Appendi x D.

Z’Contracts awar ded through the Small Business Innovation Research (SBIR) Program shall be identified by the keyword, SBIR Program and an
addi tional keyword designating the appropriate fiscal year and phase, for exanple, FY84 Phase 1,

Table 2-1
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Field

25 - Progress
(2700 Al phanuneric)

23 - Technical Objective
(Techni cal Abstract)
N
1
)
,...)
24 - Approach

[ nstruction

b. Special synbols, Geek letters, superscripts,
subscripts and the like will not be accepted as input;
therefore, such information or notations shall be
expressed verbally (see table 2-3).

a. A narrative entry is mandatory on all NEW
transactions to describe the work in terms of its
techni cal objective and anticipated results, appli-
cations or goals. \Wen necessary, the technica
obj ective and approach (see field 24) may be
conbined in field 23 as a technical abstract. This
I's especially appropriate to scientific research

when the approach is an integral part of the
obj ective

b. The first character in the field, immediately
preceding the first character of text, is the code

(either U C, or S) for the security classification
of the paragraph.

c. Field 23 may not be del eted. Any change or
addition to the paragraph can be acconplished only
by a total resubm ssion of the paragraph on a nodi-
fication transaction.

a. This is a specific paragraph for a narrative
outline of the approach orplan for conducting the
work, anticipated tests or equipment to be enployed
or technical problem anticipated.

b. If the approach has been combined with the
technical objective in field 23 as a technica
abstract, field 24 may be blank (not submtted) on
a NEW transaction.

Table 2-1

Edit and Audit

a. Regardless of transaction type:

(1) The first character of the field shall
be either S, C, or U

(2) The paragraph security code is conpared
to that reported for field 5 (sumary security)
to ensure that the classification of the paragraph
is less than or equal to the classification of the
record.

b. Field 23 may not be blank on a NEW
transaction or deleted by a nodification
transaction.

a. Regardless of transaction type:

(1) The first character of the field shall be
either S, C, or U unless the entire field is blank.

(2) The paragraph security code is conpared to
that reported for field 5 (summary security) to ensure
that the classification of the paragraph is less than
or equal to the classification of the record.

h. Field 24 may be blank when the approach is an
integral part of field 23.
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Detailed WIS Field Descriptions

Field

24 - Approach - continued

25 -

Progress

[ nstruction

c. The first character in the field, inmediately
preceding the first character of text, is the code
(either U Cor S) for the security classification
of the paragraph.

a.  An entry for this field is mandatory in the
record at all times. Except as noted bel ow, the
entry shall contain the dates of the reporting
interval covered and a narrative statenent of the
progress achieved during the period toward the
goals outlined previously in fields 23 and 24.
Significant reports generated within the reporting
period should be identified by number, title, date,
and, if known, the DTIC accession nunber.

b. The first character in the field, inmediately
preceding the first character of text, is the
code (either U Cor S) for the security classifi-
cation of the paragraph.

c. An entry of "UNONE" is required on a NEW
transaction if there is no reportable progress.
The field may not be deleted by a nodification
transaction.

d. Changes or additions to progress statenents
can be acconplished only by a total resubm ssion of
t he paragraph on a nodification transaction.

e. Awvalid progress report (other than NONE)
shal | have been recei ved before a COVWLETI ON
transacti on.

f. An initial TERM NATION transaction shall

contain a progress entry containing a statenent of
the reason for termnation

Table 2-1

Edit and Audit

a. Regardless of transaction type:

(1) The first character of the field shall be
either S, C or U

(2) The paragraph security code is conpared
to that reported for field 5 (sunmary security)
to ensure that the classification of the paragraph
is less than or equal to the classification of the
record.

b. Check for valid entry in field 25 on a NEW
transaction.



E. suny DESCRI PTION OF DATA FIELDS

The followng |ist sumwarizes the characteristics of the individual data
fields . (Additional data fields are described in Appendices A, B, C, and D.)
This summary shows the fields that generally shall Dbe included in each type of
transaction. Sone entries are indicated to be necessary depending on the
content of other fields; for example, field 7 (regrading) contains a valid
code on a NEWtransaction if field 5 (summary security) contains C or S.

SUMVARY DESCRI PTI ON OF RESEARCH AND TECHNOLOGY WUIS | NPUT DATA FI ELDS

LENGTH
AND
FI ELD CHARACTER CARD CARD
NUVBER FI ELD NAVE TYPE TYPE COLUWN
I Agency Accession Nunber 8A/'N AP 2-9
2 Date of Summary 6N APl 10- 15
3 Date of Previous Summa ry 6N AG1 20- 25
4 Kind of Summary (Transaction Type) 1A AP1 16
5 Sunmary Security 1A APl 26
6 Work Security 1A APl 27
1 Regradi ng Code 1A APl 28
7A Classification Authority 60A/N Ag4 20-79
7B1 Date of Declassification 6N APS 20- 25
1B2 Decl assification Event 54AI'N APS 26-79
1Cl Date of Downgrading 6N AP6 20- 25
7C2 Downgr adi ng Event 54AI'N Apb 26-79
7D Cl assification Duration 4A A7 20- 23
8A1 Distribution Instruction 2A APl 29- 30
8A2 Addi tional Security Restriction 2A Agl 31-32
9 Level of Summary 1A Ap1 34
10A1 Primary Program El ement Nunber 8AI'N Ap1 35-42
10A2 Primary Project Nunber 12AIN APl 43- 54
10A3 Primary Task Area Nunber 10A/N AQ1 55- 64

2- 33



SUMVARY DESCRI PTI ON OF RESEARCH AND TECHNOLOGY WUIS | NPUT DATA FI ELDS
(continued)

LENGTH
AND
FI ELD CHARACTER CARD CARD
NUMBER FI ELD NAMVE TYPE TYPE COLUWN
10A4 Work Unit Nunber 16A/N AD1 65- 80
10B1 First Contributing Program El ement 8A/'N B@1 20- 27
10B2 First Contributing Project Nunber 12AIN B@1 28- 39
10B3 First Contributing Task Number 10A/N B#1 40- 49
10C1 Second Contributing Program El enent 8AI'N B@1 50- 57
10C2 Second Contributing Project Nunber 12A/'N B@1 58- 69
10C3 Second Contributing Task Nunber 10A/N B@1 70-79
11 Title 244A/ N Cp1 20- 80
to
Cos

12A First Scientific and Technol ogi cal 6A/ N Dol 20- 25

Fi el ds and G oups Code
128 Second Scientific and Technol ogi cal 6A/' N D@1 26- 31

Fi el ds and G oups Code
12C Third Scientific and Technol ogi cal 6A/' N D@1 32-37

Fi el ds and G oups Code
13 Work Unit Start Date 4N D@1 38-41
14 Esti mated Conpletion Date 4N D@1 42- 45
15A Primary Funding Organi zation 2A D@1 46- 47
15B Q her Funding Organi zation 2A D@1 48- 49
15C Q her Funding Organi zation 2A D@1 50-51
16 Per f or mance Met hod 1A D@1 52
17A1 Contract or Grant Effective Date 4N EQ1 20- 23
17A2 Contract or Grant Expiration Date 4N E@1 24- 27
17B Contract or G ant Nunber 24A/'N E@1 28-51
17C Contract Type 1A E@1 52

2-34
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SUMVARY DESCRI PTI ON OF RESEARCH AND TECHNOLOGY WuIS | NPUT DATA FI ELDS
(conti nued)

LENGTH
AND

FI ELD CHARACTER CARD CARD
NUVBER FI ELD NAME TYPE TYPE COLUWN
17D1 Partial Contract or Gant Code 1A E@1 53
1702 Contract or Gant Dollar Amount ON EQ1 54-62
17E Kind of Award 3A Eg1 63- 65
17F Contract or Grant Cunul ative Dol lar

Total , 9N Eg1 66- 74
181 Fi scal Year 2N F@1 20- 21
182 Fi scal Year 2N Fg 1 34- 35
183 Fi scal Year 2N Fp 1 48- 49
181A Fi scal Year Professional Wrk-Years 6N Fg 1 22- 27
182A Fi scal Year Professional Wrk-Years 6N Fg 1 36-41
183A Fi scal Year Professional Wrk-Years 6N Fp1 50- 55
181B Fi scal Year Funds 6N Fg1 28- 33
182B Fi scal Year Funds 6N Fp1 42- 47
183B Fi scal Year Funds 6N Fg1 56- 61
19A Responsi bl e DoD Organi zation Nane 122A/N GA1 20- 80

602
19B Responsi ble DoD Organization Address 6 AN HP1 20- 80
19C Responsi bl e | ndivi dual s Nane 24A Jg1 20- 43
19D Responsi bl e I ndividual s Tel ephone 22A'N Jg1 48- 69
Nunber
19T Responsi bl e DoD Organi zati on Source 6N G@3 20- 25
Code
20A Performng Organization Name 122A/'N K¢ 1 20- 80
Kp2

2- 35



SUMVARY DESCRI PTI ON OF RESEARCH AND TECHNOLOGY wulS | NPUT DATA FI ELDS
(conti nued)

LENGTH
AND
FI ELD CHARACTER CARD CARD
NUMBER FI ELD NAME TYPE TYPE COLUWN
20B Perform ng O ganization Address 122A/'N Lg1 20- 80
to
Lp2
20C Principal Investigator’s Nane 24A M@1 20-43
20D Principal Investigator’s Tel ephone 22A/N M@1 48- 69
Numb e 1
20F First Associate |nvestigator 28A N§1 20- 47
20G Second Associ ate Investigator 28A N@1 48- 75
20T Perform ng O ganization Source Code 6N K@3 20- 25
2 1§ Mlitary and Gvilian Application 1A D@1 62
22 Keywor ds 50A/N Pp1 20- 69
to
P2§
23 Technical Objective Vari abl e, Qp1 20- 80
AN to
Q45
24 Appr oach Vari abl e, RP1 20- 80
AN to
R45
25 Progress Vari abl e, Sp1 20- 80
AI'N to
S45

2- 36
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.........

SCI ENTI FI C AND TECHNOLOG CAL FI ELDS AND GROUPS

(Item 12,

01 AERONAUTICS

01
01
01
01
01
02
02
02
02
02

02
02

03
03
03
03
04

04
04

05
05
05

05
05

05
05

01 Aer odynami cs
02 Aeronautics
03 Al rcraft

04 Aircraft flight

i nstrunentation
05 Ar facilities
AGRI CULTURE
01 Agricultural chemstry
02 Agricul tural econom cs
03 Agricultural engineering

04 Agr onony and
horticulture

05 Ani mal husbandry

06 Forestry

ASTRONOW AND ASTRCPHYSI CS

01 Ast ronony
02 Ast rophysi cs
03 Cel estial mechanics
ATMOSPHERI C SCI ENCES
01 At mospheric physics
02 Met eor ol ogy
BEHAVI ORAL AND SOCI AL SCI ENCES
01 Adm ni stration and
managenent
02 Document ati on and
i nformation technol ogy
03 Economi cs
04 H story, law, and
political science
05 Human factors
engi neering
06 Humani ties

05

05
05
05

05
05
06

06
06
06
06
06
06
06
06
06
06

06
06
06
06

06
06
06
06
06
06
06

07

07
07
07
07
07

Table 2-2
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BEHAVI ORAL AND SOCI AL SCI ENCES -

07
08
09
10

11

Resear ch and Technol ogy WU Sunmary)

cont.
Li ngui stics
Man- machi ne rel ations
Per sonnel sel ection,

training, and eval uation
Psychol ogy (i ndividual and
group behavi or)
Soci ol ogy

Bl OLOG CAL AND MEDI CAL SCI ENCES

01 Bi ochem stry

02 Bi oengi neering

03 Bi ol ogy

04 Bi oni cs

05 Clinical nedicine

06 Envi ronnent al bi ol ogy

07 Escape, rescue, and survival

08 Food

09 Hygi ene and sanitation

10 | ndustrial (occupational)
medi ci ne

11 Life support

12 Medi cal and hospital equi prent

13 M cr obi ol ogy

14 Personnel sel ection and
mai nt enance (medical)

15 Phar macol ogy

16 Physi ol ogy

17 Protective equi pment

18 Radi obi ol ogy

19 Stress physi ol ogy

20 Toxi col ogy

21 Weapons effects

CHEM STRY

01 Chem cal engineering

02 | norgani ¢ chemstry

03 Organic chemstry

04 Physi cal chem stry

05 Radi 0 and radiation chemstry



08

08
08
08
08
08
08
08
08
08
08
08
08
08
08

09
09
09
09
09
09
09
10
10
10
10
11

11
11

11

11
11

SCI ENTI FI C AND TECHNOLOG CAL FI ELDS AND GROUPS

(Item 12, Research and Technol ogy WU Summary)

EARTH SCI ENCES AND OCEANOGRAPHY

01 Bi ol ogi cal oceanography
02 Car t ogr aphy

03 Dynam ¢ oceanogr aphy

04 Geochem stry

05 Geodesy

06 Geogr aphy

07 Geol ogy and mi neral ogy
08 Hydr ol ogy and limnology
09 M ni ng engi neering

10 Physi cal oceanography
11 Sei snol ogy

12 Snow, ice, and permafrost
13 Soi | nechanics

14 Terrestrial magnetism

ELECTRONI CS AND ELECTRI CAL
ENG NEERI NG

01 Conmponent s

02 Comput er s

03 El ectronic and el ectrical
engi neering

04 | nfformation theory

05 Subsyst ens

06 Tel emetry

ENERGY CONVERSI ON ( NONPROPULSI VE)

01 Conversion techniques

02 Power sources

03 Energy storage

MATERI ALS

01 Adhesi ves and seals

02 Ceramcs, refractories,
and gl asses

03 Coatings, colorants,
and finishes

04 Conposite materials

05 Fi bers and textiles

Table 2-2 (Continued)
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11 MATERI ALS - continued

11 06 Metal | urgy and netal | ography

11 07 M scel | aneous materials

11 08 Qls, lubricants, and
hydraulic fluids

11 09 Pl astics

11 10 Rubber

11 11 Sol vents, cleaners, and
abrasi ves

11 12 Wod and paper products

12 MATHEMATI CAL SClI ENCES

12 01 Mat henatics and statistics

12 02 (per ations research

13 MECHANI CAL, I NDUSTRIAL, CIVIL, AND

MARI NE ENG NEERI NG

13 01 Air conditioning, heating,
|ighting, and ventilating

13 02 G vil engineering

13 03 Construction equi pnent,
materials and supplies

13 04 Cont ai ners and packagi ng

13 05 Couplings, fittings, fastene
and joints

13 06 G ound transportation
equi pnent

13 07 Hydraul i ¢ and pneumatic
equi pnent

13 08 | ndustrial processes

13 09 Machi nery and tools

13 10 Mari ne engi neering

13 11 Punps, filters, pipes,
fittings, tubing, and
val ves

13 12 Safety engi neering

13 13 Structural engineering

13 10.1 Subnarine engineering



14

14
14

14
14
14

15

i5
15
15

15
15
15
15
15

16
16
16
16
16
16

16
16

17

17
17
17
17

17

17

SCI ENTI FI C AND TECHNOLOG CAL FI ELDS AND GROUPS

(Item 12, Research and Technol ogy WU Sunmary)

VETHCDS AND EQUI PMENT

01
02

03
04
05

Cost effectiveness

Laboratories , test facilities,

and test equi pment
Recordi ng devices
Reliability
Repr ogr aphy

M LI TARY SCl ENCES

03.1
01
02

03
04
05
06
07

Antim ssile defense

Antisubmarine warfare

Chem cal, biological, and
radi ol ogi cal warfare

Def ense

Intelligence

Logi stics

Nucl ear warfare

Operations, strategy, and
tactics

M SSI LE TECHNOLOGY

04.1

01

02
03
04
04.2
04.3

Air and space | aunched
mssiles
M ssile | aunching and
ground support
Mssile trajectories
M ssile warheads and fuzes.
M ssiles
Surface |aunched mssiles
Underwat er |aunched m ssiles

NAVI GATI ON,  COVMUNI CATI ONS,
DETECTI ON, AND COUNTERVEASURES

01
02
03
04

05
06

Acoustic detection

Conmmruni cat i ons

Direction finding

El ectromagnetic and acoustic
count er measur es

Infrared and ultraviol et
detection

Magnetic detection

Tabl e 2-2 (Continued)
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17 NAVI GATI ON, COMMUNI CATI ONS,
DETECTI ON , AND COUNTERMEASURES -

cont i nued
17 08 Optical detection
17 09 Radar detection
17 02.1 Radi o communi cati ons
17 10 Seism c detection
17 07 Surface and subsurface

navi gation

18 NUCLEAR SCI ENCE AND TECHNOLOGY

18 01
18 02
18 03
18 04
18 05
18 06

18 07

18 08
18 09

18 10
18 11
18 12
18 13
18 14

19 ORDNANCE

19 01

19 02
19 03
19 04

19 05
19 06

19 07
19 08

Fusi on device (thermonuclear)
| sot opes

Nucl ear expl osions

Nucl ear instrumentation
Nucl ear power plants

Radi ation shielding and
protection

Radi oactive wastes and
fission products

Radi oactivity

React or engi neering and
operation

Reactor materials

React or physics

Reactors (power)

React ors (nonpower)

Systens for Nucl ear
Auxiliary Power (SNAP)
t echnol ogy

Ammuni tion, explosives,
and pyrotechnics

Bonbs

Conbat vehicles
Expl osi ons, ballistics, and
ar mor

Fire control and bonbing
syst ens

@ins

Rocket s

Underwat er ordnance



SCI ENTI FI C AND TECHNOLOG CAL FI ELDS AND GROUPS

(Item 12, Research and Technol ogy WU Sunmary)

20 PHYSI CS

2001 Acousti cs

20 02 Crystal | ography

20 03 Electricity and magnetism
20 04 Fl uid mechanics

20 06 Optics

20 07 Particle accelerators
20 08 Particle physics

20 09 Pl asma physics

20 10 Quantum t heory

20 11 Sol i d nechanics

20 12 Solid state physics
20 13 Ther nodynam cs

20 14 Wve propagation
21 PROPULSI ON AND FUELS

2101 Air Dbreathing engines

21 02 Conmbustion and ignition

21 03 El ectric propul sion

21 04 Fuel s

21 05 Jet and gas turbine engines

21 08.1 Liquid rocket notors
21 09.1 Liquid rocket propellants

21 06 Nucl ear propul sion

21 07 Reci procating engines

21 08 Rocket notors and engines
21 09 Rocket propellants

21 08.2 Solid rocket notors
21 09.2  Solid rocket propellants

22 SPACE TECHNOLOGY

22 01 Astronautics

22 02 Spacecraft

22 04 Spacecraft |aunch vehicles
and ground support

22 03 Spacecraft trajectories

and reentry

17

17
17

17
17

17

17

17

05

17

17

CONTROL, GUI DANCE, AND NAVI GATI ON -
AERCSPACE VEHI CLES, M SSI LES,

Al RCRAFT

07 Active electromagnetic
radi ators, sensors, and
equi pment

07 Control analysis theory

07 Control design nethodol ogy,

t echni ques and procedures,
simulation and systens
07 Control devices and equi pment
07 Control, guidance, and
navi gation (conputers and
rel ated programm ng)

07 Di spl ay devices and equi pment
07 CQui dance and navi gation

anal ysis and theory
07 Qui dance and navi gation design

met hodol ogy, techniques and
procedures, and systens

08 Human operator control
characteristics and
per formnce

07 | nertial sensors and
measurenment units
07 Passi ve sensors, trackers,

and references

Table 2-2 (Continued)
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VERBALIZING FOR MACHINABILITY
The following symbols may be used in abstracts, annotations and titles:
L8R -+ =<7
The following symbols may be used in indexing terms:

-

ACCENTS/DIACRITICAL MARKS
Omit except in the following cases:
'z'!is replaced by ae
o is replaced by oe
U is replaced by ue
& is replaced by oe

Germanic languages

[+]
ANGSTROM UNITS {(A)
Use A

CHEMICALS

H2S04 use H2S04
— use yields
See also PRIMES, SUBSCRIPTS, SUPERSCRIPTS

CUBIC

ecm3  use cucm or cc
13 use cu ft

m3 use cum
P
or use 1/(x cubed)
x3 |
See also EXPONENTS
DEGREES
Angles: 6d30'15" use 60 deg 30 min 15 sec

Latitude/Longitude: Add N, S, E, or W at end of expression.
60730°15” N use60deg30min 15 sec N
Temperature: 600 Cuse 60 C
60° Fuse 60 F
60° K use 60 K

DIACRITICAL MARKS
See ACCENTS/DIACRITICAL MARKS

EXPONENTS
x(n-1}use xto the (n-I) power
ft seg-1 use ft/sec
When the exponent is less than 7 and has the base 10, write out

the number, for example,

102 use 100

10"use 0,0001

2.75 x 103 use 0,00275

When the base is 10 and the exponent is 7 or more, write out, for
example,

107 use 10 to the 7th power
10" use 10 to the minus 9th power

See also CUBIC, SQUARE, SUPERSCRIPTS

Table 2-3

FRACTIONS

Use tgislash (virgule] for the fraction bar, for example,
x=28 use x=({a-b)/c

x=a-% use x=a-({b/c)

GREATER THAN OR EQUAL TO ( 2)
Use >or =

GREEK LETTERS

Use their names, for example,
e use alpha

B use beta

& use mu, micro, or micron as applicable
T USe pi

See also SPECIAL SYMBOLS

ITALICS
Do not use; see also UNDERSCORING

LESS THAN OR EQUAL TO(S)
Use<or =

LOGARITHMS

logq g use log
log, use In (alpha’l” not digit “I")

MICRO- or MICROMICRO-

M | use microliters

1§ Use microsecs
uVv use microvolt

«uf use m icrom icrofarads or picofarads

MICRONS

4 use micron when applicable
mx use millimicron

# M use micrometer or micron

4 4 US€ micromicron or picometer

PLUS OR MINUS ( )
Use + or -

PRIMES( * )

Use repeating apostrophe
2,2’,2" -terpyridyluse 2,2’,2" -terpyridy!
a’” (atriple prime) use a™’



QUOTATION MARKS ( “ )

Use the apostrophe or single quote only, for example

the term ‘overkill’

When quotation marks are used conventionally as a

symbol, abbreviate, for example,
12” use 12in.
5“/54 cal guns use 5-in. /84-cal guns
45" use 45 sac
See also DEGREES, PRIMES

SPECIAL SYMBOLS

o —
. Uuseapprox. =
~}

+{ use yields (chemistry)
use approaches lim it of (mathematics)

K use K

# use number

@ use infinity
use wavelength (electronics and physics)

> ; use lambda (all other)

05 use ohms {electscity and electronics)

“l use omega (all other)

( use phase (electricity and electronics)

use phi (all other)

Similarity, spell out or show by acceptable alphanumeric
characters, such es increment, varies as, therefore, dif-
ferential of, variation of, integral, sum, benzene ring,

thunderstorm, male, female, and fixed star.

SQUARE

cm Z use sgcm

ft 2 useSqft
m2 usesqm

]
x 2
use 1/(x squared)
x -2
See also EXPONENTS

SQUARE ROOT

Vab
@ ”2‘-5& square root of {a-b)
(a-b)

SUBSCRIPTS
P,use Psub H
V,use Vsub2
B 5 use B (omit the 5, which is the atomic number of boron}

C14use Cl 4 if it is the isotope of carbon
See also CHEMICALS, SUPERSCRIPTS

SUPERSCRIPTS
ac use C14
H “use H(+)
SOz use S04(-)
V5* yse v (5+)
U2Muse U234

810 yse B1O

0'8(p,n} N'5 use 018 {p,n)N15
d %g use density at 23 deg F referred to water at 25 deg F

n 20useindex of refraction for 20 deg F and sodium light
D
See also CUBIC, EXPONENTS, SQUARE

UMLAUT see ACCENT

UNDERSCORING
Do not use underscoring.

Escherichia coli use Escherichia coli
quasar use quasar

Table 2-3
21,2



